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Agenda
• One in Five 

• Timing

• Report from MMS

• Discrepancy Report 

• What topics do you want to discuss?

• Q & A



One in Five Timing

• Oct. 30 Chapter Recording Secretary Runs One-in-Five Certification Report

 The Chapter Recording Secretary will run a One-in-Five Certification Report from 
the Membership Management System no later than October 30th of each 
program year. The Chapter Recording Secretary will distribute this report to all 
chapter members to verify the accuracy of their Area Conference and National 
Assembly attendance reflected in their profiles.  

• Nov. 30 Chapter Members Alert Chapter Recording Secretary of Discrepancies

 Chapter members alert the Chapter Recording Secretary of any discrepancies in 
their Area Conference or National Assembly attendance no later than November 
30th of the program year.  

• Dec. 15 Chapter Recording Secretary Sends Discrepancies to Area Secretaries 

 The Chapter Recording Secretary will send any discrepancies reported by the 
chapter member to the Area Secretary by December 15th of the program year. 
The Area Secretary will work with the National Recording Secretary to verify and 
update the member's profile in the Membership Management System no later 
than December 20th of the program year.

•



One in Five

• December 30 Chapter Recording Secretary Sends One-in-Five Certification Report to 
the Chapter Vice President of Membership and Area Secretary (in Years 3 through 
5)

 The Chapter Recording Secretary will provide an accurate One-in-Five 
Certification Report to the Chapter Vice President of Membership by December 
30th of the program year. The Chapter Recording Secretary will submit 
the December report of those members not yet meeting their One-in-Five 
attendance requirement to the Area Secretary. The One-in-Five Report will 
be reviewed by the Area and National Secretaries, who will submit the report to 
the National Vice President and Area Vice Directors. (Years 3 through 5).  

• January 30 -The National Recording Secretary and National Vice President will send
reminder letters to those members who have not met their One-in-Five Certification 
requirement  

• Review chapter member’s profiles in MMS and encourage members to complete 
their personal profiles 



Verifying One in Five Certification

• Remember:
• your chapter’s by-laws

• Term end-dates should reflect the actual 
• Term end-dates should reflect the 

actual or projected end date to 
ensure that individual maintains 
the appropriate access to MMS 
and receives necessary 
communications for HQ



Select the sub category to “Generate 
Reports”.

• Remember:
• your chapter’s by-laws

• Term end-dates should reflect the actual 
• Term end-dates should reflect the 

actual or projected end date to 
ensure that individual maintains 
the appropriate access to MMS 
and receives necessary 
communications for HQ



Page view of where you can select 
desired reports

• Remember:
• your chapter’s by-laws

• Term end-dates should reflect the actual 
• Term end-dates should reflect the 

actual or projected end date to 
ensure that individual maintains 
the appropriate access to MMS 
and receives necessary 
communications for HQ



Select “One-in-Five Certification” the 
drop down menu.

• Remember:
• your chapter’s by-laws

• Term end-dates should reflect the actual 
• Term end-dates should reflect the 

actual or projected end date to 
ensure that individual maintains 
the appropriate access to MMS 
and receives necessary 
communications for HQ



• Remember:
• your chapter’s by-laws

• Term end-dates should reflect the actual 
• Term end-dates should reflect the 

actual or projected end date to 
ensure that individual maintains 
the appropriate access to MMS 
and receives necessary 
communications for HQ



Area Membership Number First Last Chapter Meeting Missing From Record

Naia Wood National Headquarters (DC) 2013 EAC 

LaKisha Harrison National Headquarters (DC) 2014 NA

Discrepancy Report



Other topics??

• Minutes  - November

• Next Call – November 9 at 9 PM EST



Thank You !!


