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Power November Focus:
of Membership-Record Keeping

Agenda

Welcome/Overview
National Membership Moments
Central Area/Vice President Matters

Membership: Record Keeping Checkpoint

Link Jill Bryant Veneable, Central Area Secretary

Q and A Wrap-up/ Role Call
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Powe /C\j) National Membership Moments

* National Executive Council APPROVED
Boundary Changes for St Louis (MO) and
Omaha (NE) chapters

* National Leadership Summit, Houston, TX
(Session on Mean Girls, Bullies)

* National Membership Webinar— 2016 TBD

e Membership Documents revision- In Process
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Pow @1> Central Area/Chapter Matters

V/ce President Housekeeping

* Contact members who have missed chapter mtgs.

* 48 hrs. check point

 Make contact with members on Leave, Provisory,
Travel affiliate, Alumna; inquire about their status
going forward

* Building Assessment Notification
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Pow @1> Central Area/Chapter Matters
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Vice President Housekeeping

e Dec 1%t —final date to process completed
Transfers and vote on member reinstatements

* Dec 31% —final date to process Alumna
members that wish to return to active status
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Powe Candidates for Membership
f October-Checklist

\/ Determme how committee will present the
candidate profiles (Full copies to everyone,
summaries, etc.)

v’ Membership Committee reviews voting process
with Parliamentarian and then with chapter prior
to voting

v’ Reach agreement on how you will settle if there
are ties, more that the recommended number
gets the 2/3 vote

v Opportunity to present and vote on candidates
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Power Candidates for Membership
Of November/December

e Collect and review candidate Profile(s)

 Circulate Profiles to chapter/allow sponsor(s)
a few minutes to present their candidates

e Voting Continues through January

* Voting Complete? Follow process for Area and
National Approval
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Power
of 7S Intake Nov., Dec., Cont.

Remember —

At no time should you or any chapter
member call or send any
correspondence to an approved
candidate until you receive final
approval from National Headquarters
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of Common Threads
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The Role of the Chapter recording
Secretary

VS

Chapter Vice President
Membership
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of Featured Guest
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Central Area Recording Secretary
Link Jill Bryant Veneable
Greater Wayne Cty (M)

jillol@comcast.net
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P 1he .
f Chapter Secretaries....

> Update necrology information of Links, Connecting
Links, and Heir-O-Links in the Membershlp
Management System within 24 hours of death
notification.

» Complete the online Chapter Profile each year. VP
Membership can view this profile, assist with member
ID number as needed.

» Maintain One-in-Five records.

» Verify each Chapter members’ One-in-Five information
within the online Membership Management System.

» Run relevant reports to include One-in-Five
__Membership Reports and Chapter Rosters.
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Power . . N
of 1in 5 Certification Process

The Chapter, Area, and National Secretaries will
inform the Chapter Member of their National
Attendance and Participation Requirement
status (one-in-five)

Membership Profiles will be updated to reflect
attendance at Area Conferences and/or
National Assemblies and providing relevant
notifications by implementing the following
procedures:
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Power~w Years 1 through 5 of the 5 Year
P Period
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1.

4.

CHAPTER RECORDING SECRETARY No later than October 30 of the Program
Year that follows an Area Conference or National Assembly, the Chapter
Secretary will run a one-in-five Certification Report from the Membership
Management System. This report should be distributed to all members in the
Chapter to verify that their Area Conference and/or Assembly attendance is
accurately reflected in their profile.

CHAPTER MEMBERS alert the Chapter Secretary of any updates or revisions
to their Area Conference/Assembly attendance if necessary no later than
November 30™ of that Program Year.

CHAPTER RECORDING SECRETARY will send necessary changes to the AREA
AND NATIONAL RECORDING SECRETARIES who will ensure that updates are
made to the member’s profile in the Membership Management System by

December 15,

CHAPTER RECORDING SECRETARY will provide an accurate one in five
Certification report to the CHAPTER VICE PRESIDENT OF MEMBERSHIP by

. December 30" of this and every program year.
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Power~ Years 3 through 5 of the 5 Year
P Period
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In addition to the procedures that will be implemented each year, in years 3,
4, and 5 of the Five-Year Period,

1. CHAPTER RECORDING SECRETARY will submit the December Report of
those members not yet meeting their One-in-Five requirement to the
NATIONAL AND AREA RECORDING SECRETARIES. Reminders will be sent
out to Chapter Secretaries requesting the report.

2. The One-in-Five Report will be verified by the NATIONAL AND AREA
RECORDING Secretaries who in turn will submit the report to the
NATIONAL VICE PRESIDENT AND AREA VICE DIRECTORS.

3. CHAPTER MEMBERS who have not met their One-in-Five requirements
will receive reminder letters under the signature of the NATIONAL
RECORDING SECRETARY with copies to the members’ respective AREA
RECORDING SECRETARY, AREA VICE DIRECTOR, AND NATIONAL VICE
PRESIDENT by January 30™ of the Program Year.
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Power .
of 11in 5 Process cont.

‘These procedures do not negate the
individual Member’s responsibility to
meet their one in five certification
requirements’

Article I, Section 6 A.3 of the Constitution
and Bylaws of The Links, Incorporated.
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IF YOU WERE
INDUCTED IN:

2010
2011
2012
2013
2014
2015
2016

= N\
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National Assembly and Area
Conference Attendance Periods

YOUR INITIAL 5 YR.

PERIOD IS:
2010-2017
2011-2017
2012-2017
2013-2017
2014-2017
2015-2022
2016-2022

YOUR NEXT 5 YR.

PERIOD IS:
2018-2022
2018-2022
2018-2022
2018-2022
2018-2022
2023-2027

YOUR NEXT 5 YR.
PERIOD IS:

2023-2027
2023-2027
2023-2027
2023-2027
2023-2027
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The .
Power National Assembly and Area
ﬁof (A Conference Attendance Periods

* A member who is inducted with 3 or more years
remaining in her first 5 year period must attend a
National Assembly or Area Conference within that
period.

* A member who is inducted with only 1 or 2 years
remaining in her first 5 year period will have until
the end of the next 5 year period to attend a
National Assembly or Area Conference.

* All members inducted in 2009 or prior to are in the
current five year period of 2013-2017.
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Power Ethics & Standards
IRiEY | Compliance Process

VP Membership vs. Recording Secretary

* Chapter Recording Secretary will store ethics
and standards member acknowledgement
forms. Original signed forms are filed with the
Chapter Recording Secretary with copies filed
with the Membership Chair and the Chapter
Ethics and Standards Committee Chair.
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of Membership Questions

Central Area

Monica B. Allen

Central Area Vice Director

monicaballen@ameritech.net

312.296.3508
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National
Membership/Central
Area

Naia Wood
Membership Specialist

naia.wood@linksinc.org

202.842.9173
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of December VP Chat

Next meeting
Wednesday, December 9, 2015
7:00pm CST

Focus — Fall wrap up, FAQ's open MIC
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